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SGK GOVERNMENT DEGREE COLLEGE
VINUKONDA, GUNTUR DT, AP
DEPARTMENT OF ENGLISH
MINUTES OF MEETING
Date: 28.01.2022
Agenda:
To discuss on the introduction of An Add-on course by the department.

Members Present:

i) Smt.N.Vasanthi,In-charge,Department of English

ii) Sri.S.Srinivasa Rao,Lecturer in English

ii) Dr.KVS.Koteswara Rao, IQAC Coordinator.

Discussion:

1) On the initiative of introducing an add on course on the development of LSRW Skills to
the students of B.Sc

i1) It was explained that the knowledge of this LSRW skills in English is the most needed
concept in the global scenario.

Resolution :

1) It is unanimously resolved to request the Principal to grant permission for introduction of
the Add-on course by the department of English.

This is the soft copy of the Minutes of Meeting and does not require any signature.



REQUISITION LETTER TO PRINCIPAL

To

The Principal

SGK Government Degree College
Vinukonda

28-01-2022

Respected Sir

Sub: Request to accord permission for introduction of Add on course titled “LSRW SKILLS IN
ENGLISH” for II B.SC students - regd

I, N.Vasanthi, Lecturer in English, hereby, in accordance with the resolution made in the department
dated 28-01-2022, request you to accord permission to introduce “Add-on Course on LSRW SKILLS IN
ENGLISH”for II B.SC (MPC,MPCS,MSCS & BZC) students.

Thanking You
Yours Sincerely
N.VASANTHI

Dept In-charge

Enclosures:
Copy of the Resolution

This is the soft copy of the letter and does not require any signature



PROCEEDINGS OF THE PRINCIPAL, SGK.GOVT DEGREE COLLEGE, VINUKONDA,
GUNTUR DIST.

Present:Dr.K.Srinivasarao, PhD,M.Com.

R.C. No. 11-A/Committees/2021-22. Date: 29-01-2022

In continuation of the request received from Smt.N.VASANTHI, Department In-charge of
English to introduce “Add —on Course on LSRW SKILLS” , while according permission, the following

committee is constituted to discuss and finalize the syllabus of the course .

S.NO NAME OF THE FACULTY DESIGNATION
1 Ms.N.Vasanthi Dept In-charge

2 Mr.S.Srinivasa Rao Lecturer in English
3 Dr.KVS.Koteswara Rao IQAC Coordinator

The above committee is directed to discuss the topics to be taught in the course and frame the
syllabus accordingly .Smt.N.Vasanthi,, In-charge of the Department is requested to explain the need of

incorporating each topic in the syllabus to other committee members.

Principal
Dr.K.Srinivasarao

Copy to All the Teaching Staff

This is the soft copy of the proceeding and does not require any signature




SUBMISSION LETTER TO THE PRINCIPAL

To
The Principal
SGK Government Degree College

Vinukonda

31-01-2022

Respected Sir,

Sub: Framing of Syllabus- as per R.C. No. 11-A/Committees/2021-22, dated 29-01-2022- submission -
Regd

In accordance to the proceedings referenced above, we hereby submit the drafted syllabus for the

Add-on Course on “LSRW SKILLS IN ENGLISH” .

Yours Sincerely

N.VASANTHI

(Dept In-charge)

Enclosures:

Copy of syllabus of Add-on Course on LSRW SKILLS IN ENGLISH

This is the soft copy of the letter and does not require any signature



ADD ON COURSE ON “LSRW SKILLS IN ENGLISH”
INTRODUCTION:
As English is the most needed language in the nascent years, it is very important to know about
the importance and its related skills to acquire good communication and proficiency in
English.The main objective of introducing this Add-on course is to make students understand

the importance and learn the skills for good communication in English

COURSE OBJECTIVES:

Describe the four major skills

Explain each skill and its techniques.

Apply each skill in day today conversations
Develop a holistic approach of acquiring all skills

METHODOLOGY

e Practical, relevant and experiential learning methodologies focus on ‘hands-on’, ready to
apply tools and techniques to augment training takeaways and long-term results. Some or
all of the following tools and methodologies will be used in the execution of the course
and can and will vary depending on various factors such as the nature, duration and topics
of the course.

e Learner centered and Activity based learning is implemented through the course for
better enhancement of the objectives

DURATION OF THE COURSE: 30 DAYS(ONE HOUR PER DAY)

Course Outcomes:

e Understand the listening skills

e Develop good Reading skills

e« Demonstrate good Speaking Skills
e Learn good writing skills



SYLLABUS

Unit 1 — LISTENING SKILLS

Introduction to all skills
Types of Listening

Tips for effective listening
Tips to overcome listening
Activties on Listening

Unit 2- READING SKILLS

Importance of Reading in English
Types of Reading skills
Skimming
Scanning

e Activities
Unit 3- WRITING SKILLS

e Sentence structures and Types of Sentences

e Framing and formation of Sentences

e Basic Grammar tips for effective writing

e Descriptive Writing(Essays,Reports.short Reviews & messages and Circulars
o Activity

Unit 4- SPEAKING SKILLS
Importance of Speaking in English (British & American Accent)

e Speech practice with good Phonetics

e Answering Questions & Vocabulary Building

e Usage of Idioms and phrases in regular Conversation
e Extempores/Impromptu

e Group Discussions

e Speaking Activities like Mock Interviews etc

UNIT-5 Assessment of all skills and Evaluation.



Time-Table for the Course

Day Date Topic to be Covered
1 2/1/2022 Introduction to the course
2 2/2/2022 Importance of all skills
3 2/3/2022 Types of listening(Active
& Passive Listening)

4 2/4/2022 Tips for effective
Listening

5 2/5/2022 General Barriers of
Listening and how to
overcome the Barriers

6 2/7/2022 Activities for good
listening skills

7 2/7/2022 Importance of Reading in
English

8 2/8/2022 Types of Reading and tips
to develop good reading

9 2/9/2022 Skimming technique and
its application.

10 2/10/2022 Scanning Technique and
its application

11 2/11/2022 Reading Activities
involving the techniques

12 2/11/2022 Sentence Structures

13 2/14/2022 Types of Sentences

14 2/15/2022 Framing of
Sentences/Sentence
formation

15 2/15/2022 Basic Grammar tips for
Effective Writing

16 2/16/2022 Descriptive writing

17 2/17/2022 Writing Essays,Reports
etc

18 2/18/2022 Writing short Reviews




19 2/19/2022 Writing short messages
and circular letters

20 2/21/2022 Activities on Writing

21 2/22/2022 Importance of Speaking
in English (British &
American Accent)

22 2/22/2022 Words practice with good
phonetic pronounciation

23 2/23/2022 Answering Questions

24 2/24/2022 Vocabulary Building

25 2/25/2022 Usage of Idioms

26 2/26/2022 Usage of Phrases in
regular conversations

27 2/28/2022 Extempore

28 2/28/2022 Impromptu

29 3/1/2022 Group Discussions

30 3/2/2022 Activities involving
speaking like Mock-
interviews etc

31 3/3/2022 Assessment of all skills
and Evaluation

32 3/4/2022 Assessment of all Skills

and Evaluation




LIST OF STUDENTS

S.NO NAME OF THE STUDENT PROGRAM YEAR
1 AMRUTHAPUDI BLESSI B.Sc¢(BZC) II
2 AVULA ANITHA B.Sc(BZC) 1
3 BADIPATI PRASANTHI B.Sc¢(BZC) 11
4 BATHENA RUTHU KAMALA B.Sc¢(BZC) 11
5 BHAVANASI ASWINI B.Sc¢(BZC) 11
6 BOMMOJI SUIATHA B.Sc(BZC) 11
7 CHEVULA VENKATESH B.Sc¢(BZC) 1
8 DASARI RAMANJANEYULU B.Sc(BZC) 11
9 DODDI ANJALI B.Sc¢(BZC) I

10 DUDEKULA NAGUL MEERABI B.Sc(BZC) 11
11 DUPATI KALYAN B.Sc¢(BZC) I
12 GADIBOINA BRAHMA NAIDU B.Sc(BZC) 1
13 GOLLA SRILAKSHMI B.Sc(BZC) 1
14 G HELEENA RAKSHITA B.Sc(BZC) 1
15 GUDURI RAVI CHANDRA B.Sc¢(BZC) 11
16 IPRAPATNAM SRILATHA B.Sc(BZC) 1
17 JANGALA ANJU DEEPTHI B.Sc¢(BZC) 11
18 KAVALAKUNTA MANASA B.Sc(BZC) 11
19 KODAMALA YUVARAJU B.Sc(BZC) 11
20 MACHARLA PAVAN KUMAR B.Sc(BZC) 11
21

MADAGANI VENKATA GOPI

B.Sc(BZC)

II




22

M HEMALATHA B.Sc(BZC) 1
23 N KRUPA SANGEETH B.Sc(BZC) 11
24 PALEPOGU MADHAVI B.Sc¢(BZC) I
25 PALETI BHARGAVI B.Sc(BZC) I
26 PAVULURI GOVARDHINI B.Sc(BZC) I
27 P V SREEMAN NARAYANA B.Sc(BZC) 1
28 RAVILLA NANDINI B.Sc(BZC) 1
29 SHAIK ASHABI B.Sc(BZC) 1
30 SHAIK GOUSIYA B.Sc(BZC) 1
31 SHAIK RESHMA B.Sc(BZC) 1
32 THAPPETLA SUNEETHA B.Sc¢(BZC) 11
33 TIRUMALA SRINU B.Sc(BZC) 11
34 VASIPALLI KOMALI B.Sc(BZC) I
35 Y DHANALAKSHMI B.Sc(BZC) 11
36 YENUGANTI ASWANI B.Sc(BZC) I
37 PAVULURI NAGA SEKHAR BSC(MPCS) I
38 P MAHESWARI BSC(MPCS) I
39 R. MALLIKHARTUNARAO BSC(MPCS) I
40 R YALLAMANDA BSC(MPCS) I
41 REDDYBOINA MAHESH BSC(MPCS) I
42 SAKI THIRUPATHAMMA BSC(MPCS) 11
43 SGOWTHAMI BSC(MPCS) Il
44 SHAIK BAJI BSC(MPCS) Il
45 SHAIK I KASIM SHAIDA BSC(MPCS) I
46 T MALLIKARJUNA BSC(MPCS) I




47

T NAGESWARA RAO BSC(MPCS) I
48 YARRAGUNTLA AKHIL BSC(MPCS) I
49 PAVULURI NAGA SEKHAR BSC(MPCS) I
S0 PIDATHALA MAHESWARI BSC(MPCS) I
1 R MALLIKHARJUNARAO BSC(MPCS) I
52 R YALLAMANDA BSC(MPCS) I
53 REDDYBOINA MAHESH BSC(MPCS) I
54 SAKI THIRUPATHAMMA BSC(MPCS) I
55 B CHANDRA BABU NAIK BSC(MPC) I
56 BOYALAPALLI LAZAR BABU BSC(MPC) 11
57 CHODAVARAPU SIREESHA BSC(MPC) I
58 DARA SWARNA RAJU (PHC) BSC(MPC) 1
59 DHARANIKOTA NAGA RAJU BSC(MPC) 1
60 DIDDI SREENIVAS BSC(MPC) 1
61 DONTU SIVA PAVANI BSC(MPC) I
62 DOPPALAPUDI VINAYKUMAR BSC(MPC) 11
63 DUDEKULA ALEEMA BSC(MPC) 1
64 ENIBERA EMEEMA BSC(MPC) I
65 JEGINI PALANKAIAH BSC(MPC) I
66 MALAPATI NAGARAJU BSC(MPC) I
67 MALLAPURAM SRIKANTH BSC(MPC) 11
68 PACHIGORLA SAMUEL BSC(MPC) I
69 PALLAMEESALA ESTHERU BSC(MPC) I
70 P PEDDA SAGAR BSC(MPC) 1
71 PATRA RANJITH KUMAR BSC(MPC) 1




72

THIRUMALA SUBBARAYUDU BSC(MPC) 1
73 VEMULA KOTESWARARAO BSC(MPC) 1
74 ALLAM BAII BSC(MSCS) I
75 BADINENI RAMAKRISHNA BSC(MSCS) 11
76 GV V SIVA MANIKANTA BSC(MSCS) 1
77 GUMMA SRINIVAS BSC(MSCS) I
78 KAGITHA CHARAN BSC(MSCS) I
79 MONDITHOKA HOSANNA BSC(MSCS) I
80 MUVVA GURUNADHAM BSC(MSCS) I
81 PACHIPULUSU VENKATESH BSC(MSCS) I
82 S V SAI KRISHNA RAO BSC(MSCS) I
83 SURABHI ISSAK BSC(MSCS) 1
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